
MANDEVILLE SCHOOL
JOB DESCRIPTION
	Job title: 

	SMSA 
	
	Grade: Scale 3 
	Sca

	School:
	Mandeville School
	
	
	

	Line manager:
	The Deputy Head teacher 

	Supervisory responsibility:
	None


	Hours
	12 .15pm to 1.45 pm (7.5 hours per week)


Main purpose of the job:
To assist the pupils in developing their independence skills in eating, drinking, toileting and in developing play skills.
To ensure the health and safety of children at lunchtimes under the direction of the appropriate person as identified by the school.

To be responsible for promoting and safeguarding the welfare of children and young people within the school.

Duties and responsibilities:
1. To supervise the pupils at all times during lunchtime on the school premises.

2. To assist pupils in eating and drinking following pupils’ individual plans or advice from the teacher and relevant therapist.
3. Ensure that the pupils behave appropriately in line with the schools behaviour policy at all times including the dining room, playground and during wet lunch times. 
4. To follow pupils’ behaviour plans and to follow guidance from class staff to promote pupils’ appropriate behaviour, particularly when working with pupils’ with challenging behaviour. Inform the appropriate member of staff in regard to behaviour at lunchtimes this includes positive and negative behaviours.
5. To assist the pupils in their personal hygiene including hand washing, teeth cleaning and incontinence care. To assist female pupils in managing sanitary wear as necessary. 
6. To engage with the pupils and ensure that they are active in purposeful, appropriate and co-operative play and behaviour throughout the lunchtime period.

7. To follow the schools policy and procedures on child protection.

8. In the event of any injuries or sickness deal immediately with the situation referring to the appropriate person and following the school’s policy and procedure.
9. To follow the schools health and safety policy and keep the appropriate person informed of any information that may relate pupils’ or staff health and safety.

10. To take reasonable precautions whilst in charge of the pupils to see that they do nothing that is likely to injure themselves or others. To be responsible for the safety of pupils who are unaware of dangers to themselves and others.
11. In the event of any spillage inform the appropriate person and take necessary action immediately to avoid possible accidents. 
12. To challenge and report any stranger on site.
13. Ensure that you are a positive, professional role model for the children and other staff.

14. To undertake broadly similar duties commensurate with the level of the post. 
15. To adhere to all the school’s policies. 
16. Actively participate in any appropriate training when required and put into practice.
17. Work with pupils with more serious medical conditions, including deteriorating 
and life threatening conditions etc.  

18. To develop specific skills in working with pupils with complex and profound learning difficulties, sensory impairment and autism, and to follow pupils’ plans and school guidance on behaviour, moving and handling and augmentative communication.

19. To work as part of the multidisciplinary team.
20. To work in an environment where challenging behaviour such as biting, spitting, kicking, punching and slapping by pupils is more frequent and which may result in physical handling including, at times, restraint, following the school’s training and 

policy.

21.
To work in an environment where pupils have higher levels of personal care needs 
e.g. feeding, toileting, showering, changing soiled clothes and continence care.
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