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LONDON BOROUGH OF EALING MANDEVILLE SCHOOL
DEPUTY HEAD TEACHER JOB DESCRIPTION

About Mandeville School
Mandeville School is an inclusive, ambitious community special school located on two sites in Greenford, West London, providing education for pupils aged 2 to 11 with a range of complex needs, including autism, severe learning difficulties, and profound and multiple learning difficulties. The school has a history of being rated as outstanding by Ofsted and maintained this status in June 2025. We are known locally for our multi-professional approach, strong pastoral care, and commitment to celebrating the uniqueness of every child.

We are committed to fostering a culture where every individual feels respected, valued, and empowered to contribute. By embracing diverse perspectives and promoting equitable opportunities, we strengthen innovation, collaboration, and organizational success while creating a workplace where everyone can thrive.

Salary Grade

21-25
General requirements
This job description is to be performed in accordance with the provision of the School Teachers’ Pay and conditions document and within the range of Deputy Headteacher’s duties set out in that document.

Accountable to:  The Headteacher and to the Mandeville School Governing Body in matters within their responsibility.  
Job purpose:  To support the Headteacher in providing professional leadership for Mandeville School which; secures its success and improvement, ensuring high quality education for all pupils and improves standards of learning and pupil progress.
The postholder will play a major role under the overall direction of the Headteacher in:

· Formulating the aims and objectives of school

· Establishing the policies through which they are to be achieved

· Managing staff and resources to that end

· Monitoring progress towards their achievement

In addition, a deputy must undertake the professional duties of the Headteacher in her absence from school, “to the extent required by the Headteacher or the relevant body”.

Professional Duties
1. Act as an effective member of the school leadership team; work with the Headteacher to ensure the successful management of the school.
2. Undertake any professional duties that may be specifically designated by the Headteacher.
3. To offer exemplary teaching practice and to undertake a teaching commitment at the discretion of the Headteacher.
4. To work with the Headteacher to develop the overall vision, ethos and strategic direction of the school.
5. Support the Headteacher to develop policies, systems and structures designed to raise standards.
6. Play a leading part in identifying, formulating, implementing, monitoring and evaluating the school improvement plan to inform school self evaluation.
7. Together with the SLT to lead on the implementation of safeguarding policy and practice, including child protection.

8. Ensure appropriate educational and safeguarding support for pupils in care, previously and looked after pupils.

9. Support the Headteacher with leading the school's work in promoting equality, diversity and inclusion and responding effectively to prejudice-based incidents.
10. Maintain an up-to-date understanding of national legislation and lead implementation of statutory reforms affecting pupils, families and staff.
Teaching and learning 
11. Take a leading role in evaluating the effectiveness of teaching and learning, including monitoring the coordination and development of the curriculum.
12. To take a leading role in evaluating the effectiveness of the Early Years Foundation Stage.
13. Take a leading role in monitoring and evaluation of whole school assessment to ensure that high standards are maintained, enabling all pupils to meet their individual potential and make excellent progress relative to their starting point.
14. Promote and develop a whole-school approach to emotional wellbeing, mental health and trauma-informed practice.
15. To have an extensive knowledge of local and national initiatives that impact on school practice.
Pupils
16. To take a leading role in the referral process and the implementation of the Education Health and Care Plan. 

17. Ensure that advice and support is offered to parents and carers about their child’s progress and development.
18. To ensure that a high standard of physical and emotional care for all pupils is maintained. 

19. Ensure that all specific, language or ethnic needs of pupils are addressed.

20. To share with Head Teacher the pastoral oversight of all pupils.

Staff
21. Provide an exemplary role model for all staff.
22. Promote standards of professional behaviour which support effective teaching and learning and the development of the whole staff team.
23. Support the Headteacher to implement an effective and supportive system of performance management and appraisal for all staff.
24. To support the Headteacher in the recruitment and retention of staff.
25. Be responsible for the maintenance and development of effective channels of communication within school.
26. To lead on staff well-being. 

Parents and community
27. Promote positive partnerships and respectful working relationships within the staff team, parents, Governors, community and other professionals associated with the school.
28. Promote mutually supportive links with other establishments and organisations to add value to Mandeville’s provision and to adapt to changes. 

29. Secure effective networking partnerships with other local schools, particularly other special schools to be a leading establishment with a view to becoming a training school.

30. Work collaboratively with the Local Authority and other agencies who may contribute to the development, success and life of Mandeville School
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Qualifications and Experience

1. Candidates should be qualified teachers recognised by the Department for Education. An advanced Special Needs Qualification would be desirable. 
2. Substantial and recent experience of teaching pupils with autism and severe/profound learning difficulties. 
3. At least two years’ experience as an Assistant Head Teacher, Deputy Head Teacher or as a member of the Senior Leader Team in a school for pupils with autism and severe/profound learning difficulties.
4. Experience of working in an ethnically diverse school.
Professional Knowledge, Skills and Abilities

5. Thorough knowledge of the SEND Reforms and implications for staff, pupils and their families.

6. Ability to lead and motivate staff.

7. Ability to deploy a range of strategies for managing individuals and staff teams.

8. The ability to think strategically and creatively, to develop strong and consistent practice within the school.  

9. Proven organisational skills and an ability to create systems that support school improvement.

10. The ability to think critically based on sound evidence to challenge and develop all aspects of professional practice within the school.
11. Ability to give effective feedback to colleagues and to challenge and develop effective practice through both formal and informal processes.  
12. Commitment to and evidence of own CPD
13. Ability to effectively communicate both written and orally to a variety of audiences.

14. Able to remain calm in a crisis, analyse the situation and decide upon appropriate and proportionate action.
15. Ability to manage the impact of change.
16. A sound knowledge of what constitutes outstanding teaching and learning for pupils with profound/severe difficulties and an ability to monitor, evaluate and review teaching and learning across the need range of the school.

17. Thorough knowledge of curriculum and assessment for pupils with autism profound/severe learning difficulties, including experience in curriculum design and organisation.
18. Ability to implement support strategies for children who show behaviours that challenge. 
19. Ability to communicate and work successfully with a range of stakeholders including parents/carers, multi-agency professionals and local authority officers.

20. A secure understanding of safeguarding procedures and particular issues faced by schools for pupils with severe/profound difficulties.  
Personal Attributes
21. High calibre interpersonal skills with ability to empathise, negotiate and communicate effectively.
22. Imaginative, innovative, resourceful and decisive 

23. Resolution focussed and non-confrontational approach
24. To show empathy and sensitivity in managing conflicts with a commitment to maintaining effective, professional and positive staff relations.  
25. Resolute and resilient and able to emotionally manage the demands of the role.
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