MANDEVILLE SCHOOL
SEVERE WEATHER POLICY

We have a responsibility to keep our pupils safe. This responsibility extends to adults working at
Mandeville School as part of our overall aim of creating a secure, caring and happy environment
It is the policy of the school to make every effort to remain open whenever possible. It is a
statuatory requirement to report any school closures to the LA.
Anticipating weather conditions
In the event of a level 3 cold weather warning the Head or senior staff will check the Met Office
websites daily (morning and afternoon).
1. Snow Overnight
The decision to close school will be made by the Headteacher in consultation with site staff and
the Chair of Governors. The key issues that are taken into account when making this decision
are:
 Is it safe for pupils to travel on SEN transport (is there a danger that they will get stuck in
snow, skid on ice (especially on small side roads that aren’t gritted) or be delayed in
heavy traffic (this would have a significant impact for pupils who have complex medical
conditions, including epilepsy)
 Will there be enough staff in school to ensure the health and safety of pupils (a high
pupil/staff ratio is needed to ensure pupil safety)
 Is it safe on site (ie is the building warm enough and pathways clear)
Information relating to the closure will be relayed to Opencheck. In addition to this, all
parents/carers will be sent a text message advising them that school is closed.
2. Snow During the Day
If snow occurs during the day then a decision will be made whether to:
 keep school open
 send pupils home
 send staff home
This decision will be based on whether school transport can be arranged, the level risks
involved to pupils in travelling home and the ability to determine whether or not parents will be
home to receive their children. A decision will then be made as to whether the school will be
open or not the following day.

In the event of the school having to close during the day due to unforeseen worsening weather
or similar unforeseen circumstances:
 School transport will be informed of the Heads intention to close and arrangements will
be made for them to collect the children early.
 Parents will be contacted by phone either at home or work and informed what time
transport will leave school.
 Those parents who bring their children to and from school will be asked to collect them.
Such an early release will only be contemplated in very extreme circumstances.
In the event of snow or ice some pathways will be cleared and salted. Parents, pupils, staff and
visitors will be made aware that pathways, even where cleared, do remain dangerous. Essential
pathways will be maintained as clear as possible throughout the day.
3. Advice for Staff
All staff (teachers, teaching assistants, administrative staff, cleaners, kitchen etc) should not
assume they can leave school with the pupils should we decide to close. In some cases staff
may be directed to stay in school. This decision can only be made by the Headteacher. The
Headteacher is able to use her discretion in releasing staff and may allow staff who travel long
distances to school to leave early. In any event a fair and transparent system will operate in
line with the LA guidelines (see below).
 Staff unable to travel to school must report this by a phone call to the school number.
Distance from school can only be considered as a factor at the discretion of the
Headteacher.
 Staff may well be asked to undertake appropriate alternative duties to teaching in the
event that the pupils are sent home. These duties will be in line with current role duties.
 Leave of absence is at the Headteacher’s discretion if requested by staff.
Procedures to be followed when decision is made to close school:
 Consult Chair of Governors
 Inform Local Authority School Incidents Desk given an expected date/time to reopen
 Inform parents via text
 Update Opencheck using USO (Head and SBM have authority to do this)
 Inform SEN transport
 Consider whether staff should attend/remain on site and inform them accordingly
(using text service if out of school hours)
 Inform pool consultant
 Inform Waterbabies if closure will impact on their ability to run
 Inform Log Cabin
 Enter school closure on SIMS
 Attendance and Registration details will be recorded with appropriate symbols

used (e.g. the “Y” symbol for a child’s absence)
http://www.dcsf.gov.uk/schoolattendance/legislation
A Formal Report to Governing Body will be made: The Chair of Governors and the
Headteacher will ensure that the closure is reported at the next full meeting of the
Governing Body. In receiving the report on the closure, the Governing Body should
ensure that:
 the circumstances giving rise to closure have been resolved;
 arrangements made by the school in the event of unavoidable closures are
reasonable and satisfactory in respect of pupils, parents/ carers, staff and the
school community as a whole;
 steps have been taken to fulfil the requirements relating to the attendance of
staff and pupils at the school in the academic year.

Refer to Ealing guidance on severe weather:
https://www.egfl.org.uk/facilities/emergency-planning/severe-weather

